
Columbia Academy 
Cafeteria Charges Policy & Authorization Form 

 
 

Columbia Academy’s cafeteria utilizes a cashless system for all food purchases. 
Patrons must predeposit funds into their school account for monthly cafeteria 
purchases. In the event cafeteria charges exceed pre-deposited funds, all patrons 
are required to place a credit/debit card on file for cafeteria charges for their 
student(s). Credit card information must be entered using the RENWEB system. 
Cafeteria charges for the previous month are due by the 10th of the following 
month.  If cafeteria charges are not paid in full by the 10th of the month for the 
previous month, the credit/debit card on file will be charged the full amount plus 
a 5% handling fee (no exceptions). It is the patron's responsibility to ensure the 
credit/debit card on file is current.  There will be a $50 fee charged for cards that 
are declined and the student's account will be immediately suspended until paid 
in full (to include all charges). 
 
This policy has been approved by the Board of Directors of Columbia Academy for 
the 2017-2018 School Year and following. 
 
 
I understand this policy and hereby authorize Columbia Academy to charge my 
credit/debit card on file in accordance with this policy. 
 
 
________________________________________ 
Printed Name of Patron 
 
 
________________________________________ 
Signature of Patron 
 
  
_________________________________________ 
Date Signed 
 
  



Directions for Entering Credit/Debit Card Information into RenWeb 
 
 
In your ParentsWeb Account 

1. Select the “Family Information” tab on the left side 
2. Select the “Family Billing” tab on the left side 
3. Click “Pay Now” on the Cafeteria Account option. 
4. Enter your prepay amount in the amount field for the 2017-2018 Cafeteria 

amount field** 
5. Click “Pay Now” at the bottom of the screen 
6. Select the Credit Card payment option 
7. Enter Credit/Debit Card payment information 
8. Check the box to save the card for future purchases 
9. Click submit 

 

**Patrons who have never used a credit/debit card to prepay cafeteria funds will 
need to initiate a credit/debit card transaction so the card information can be 
stored in Renweb. The amount can simply be $1.  

 


